Molloy University
Request for Graduate Assistantship/Graduate Research Assistantship Position

School / Department: Learning Services (Writing Center & Learning Commons)
Supervisor's Name and Title; Courtney Dalfonso, Senior Director Learning Services

Graduate Assistantship Position Title: L€arning Services Graduate Assitant

Check One: [ | Graduate Assistantship Graduate Research Assistantship

Graduate Teaching Assistant

Please identify the areas you feel best suits your position for a graduate assistant (check all that apply):

O MBA| O [riminal Justice| H [Education| O Nursing O [Music Therapy U Speech Language-Pathology

U [Clinical Mental Health Counseling 0 |Education - Ed.D. |U Nursing Ph.D. [ Nursing DNP

U | Communication Sciences and Disorders Ph.D.

Please describe the major duties and responsibilities of this position:
Graduate assistands provide walk-in tutoring to subjects specific to major/minor if they

fall into the arts, humanities, or social sciences and/or provide writing assistance to
undergraduate students in the Writing Center and/or Learning Commons across
various disciplines. Writing assitance may consist of online or in-person sessions and
e-tutoring submissions Graduate assitants collaboration with professional staff on
various departmental intiatives and attend/particpate in events and presentation of
services about Learning Services.

Please list the knowledge, skills and abilities necessary for this position:
Knowledge of APA and/or MLA.
Strong writing skills.

Ability to work one-on-one and in groups.
All graduate assitants will earn CRLA certification as part of the training process.

Please detail the schedule of hours of work for this position (Must add up to 150 hours per

semester):
Flexible 10 or please list hours needed:

Do you have a graduate assistant currently in this position that you will be returning next year?

Yes |U[No If yes, Name :
Supervisor's Signature: CourtneyDalfonso Date: 11/20/25

Dean or Department Chair’s Signature: ﬁKWMMﬁ/k._Date: 11/20/25

Please return to the Gina Nedelka
Executive Assistant for Research, Scholarship, and Graduate Studies (K322)
gnedelka@molloy.edu



mailto:ksmith@molloy.edu
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