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SUMMER SCHEDULE 
 
Counting backwards from the Labor Day Holiday, University offices are closed for eight 
consecutive Fridays. In return, from Monday through Thursday, full-time employees are expected 
to work an additional hour per day.  Part-time employees are entitled to a pro-rata share of the full-
time benefit. 
 

The above may be modified to meet the demand of certain offices.  For purposes of time reporting, 
each vacation or sick day taken while on summer schedule will be counted as eight (8) hours for 
full-time employees, A week off taken during the summer schedule is counted as a full work week. 
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