
PLEASE PRINT CLEARLY

VENDOR NAME: Petty Cash Payment Authorization

Purchase

Order #

Invoice

Number

Invoice

Date Description

Order Amount: Denomination:

$ $1.00

$ $5.00

$ $10.00

$ $20.00

$ $50.00

$ $100.00

$ Pennies

$ Nickles

$ Dimes

$ Quarters

TOTAL $ Total

Prepared by: 

APPROVED BY: DATE:

APPROVED BY: DATE:

SPECIAL INSTRUCTIONS:   

Reviewed by:

Check #

MOLLOY COLLEGE

PETTY CASH

Amount General Ledger Account Number

-$                      

ACCOUNTING USE ONLY

Received Stamp Paid Stamp


	Purchase Order Row1: 
	Invoice NumberRow1: 
	Invoice DateRow1: 
	AmountRow1: 
	General Ledger Account NumberRow1: 
	General Ledger Account NumberRow1_2: 
	General Ledger Account NumberRow1_3: 
	General Ledger Account NumberRow1_4: 
	DescriptionRow1: 
	Purchase Order Row2: 
	Invoice NumberRow2: 
	Invoice DateRow2: 
	AmountRow2: 
	General Ledger Account NumberRow2: 
	General Ledger Account NumberRow2_2: 
	General Ledger Account NumberRow2_3: 
	General Ledger Account NumberRow2_4: 
	DescriptionRow2: 
	Purchase Order Row3: 
	Invoice NumberRow3: 
	Invoice DateRow3: 
	AmountRow3: 
	General Ledger Account NumberRow3: 
	General Ledger Account NumberRow3_2: 
	General Ledger Account NumberRow3_3: 
	General Ledger Account NumberRow3_4: 
	DescriptionRow3: 
	Purchase Order Row4: 
	Invoice NumberRow4: 
	Invoice DateRow4: 
	AmountRow4: 
	General Ledger Account NumberRow4: 
	General Ledger Account NumberRow4_2: 
	General Ledger Account NumberRow4_3: 
	General Ledger Account NumberRow4_4: 
	DescriptionRow4: 
	Purchase Order Row5: 
	Invoice NumberRow5: 
	Invoice DateRow5: 
	AmountRow5: 
	General Ledger Account NumberRow5: 
	General Ledger Account NumberRow5_2: 
	General Ledger Account NumberRow5_3: 
	General Ledger Account NumberRow5_4: 
	DescriptionRow5: 
	Purchase Order Row6: 
	Invoice NumberRow6: 
	Invoice DateRow6: 
	AmountRow6: 
	General Ledger Account NumberRow6: 
	General Ledger Account NumberRow6_2: 
	General Ledger Account NumberRow6_3: 
	General Ledger Account NumberRow6_4: 
	DescriptionRow6: 
	Purchase Order Row7: 
	Invoice NumberRow7: 
	Invoice DateRow7: 
	AmountRow7: 
	General Ledger Account NumberRow7: 
	General Ledger Account NumberRow7_2: 
	General Ledger Account NumberRow7_3: 
	General Ledger Account NumberRow7_4: 
	DescriptionRow7: 
	Purchase Order Row8: 
	Invoice NumberRow8: 
	Invoice DateRow8: 
	AmountRow8: 
	General Ledger Account NumberRow8: 
	General Ledger Account NumberRow8_2: 
	General Ledger Account NumberRow8_3: 
	General Ledger Account NumberRow8_4: 
	DescriptionRow8: 
	Purchase Order Row9: 
	Invoice NumberRow9: 
	Invoice DateRow9: 
	AmountRow9: 
	General Ledger Account NumberRow9: 
	General Ledger Account NumberRow9_2: 
	General Ledger Account NumberRow9_3: 
	General Ledger Account NumberRow9_4: 
	DescriptionRow9: 
	Purchase Order Row10: 
	Invoice NumberRow10: 
	Invoice DateRow10: 
	AmountRow10: 
	General Ledger Account NumberRow10: 
	General Ledger Account NumberRow10_2: 
	General Ledger Account NumberRow10_3: 
	General Ledger Account NumberRow10_4: 
	DescriptionRow10: 
	Purchase Order Row11: 
	Invoice NumberRow11: 
	Invoice DateRow11: 
	AmountRow11: 
	General Ledger Account NumberRow11: 
	General Ledger Account NumberRow11_2: 
	General Ledger Account NumberRow11_3: 
	General Ledger Account NumberRow11_4: 
	DescriptionRow11: 
	Purchase Order Row12: 
	Invoice NumberRow12: 
	Invoice DateRow12: 
	AmountRow12: 
	General Ledger Account NumberRow12: 
	General Ledger Account NumberRow12_2: 
	General Ledger Account NumberRow12_3: 
	Denomination: 
	Purchase Order Row13: 
	Invoice NumberRow13: 
	Invoice DateRow13: 
	AmountRow13: 
	General Ledger Account NumberRow13: 
	General Ledger Account NumberRow13_2: 
	General Ledger Account NumberRow13_3: 
	Purchase Order Row14: 
	Invoice NumberRow14: 
	Invoice DateRow14: 
	AmountRow14: 
	General Ledger Account NumberRow14: 
	General Ledger Account NumberRow14_2: 
	General Ledger Account NumberRow14_3: 
	Purchase Order Row15: 
	Invoice NumberRow15: 
	Invoice DateRow15: 
	AmountRow15: 
	General Ledger Account NumberRow15: 
	General Ledger Account NumberRow15_2: 
	General Ledger Account NumberRow15_3: 
	fill_183: 
	Purchase Order Row16: 
	Invoice NumberRow16: 
	Invoice DateRow16: 
	AmountRow16: 
	General Ledger Account NumberRow16: 
	General Ledger Account NumberRow16_2: 
	General Ledger Account NumberRow16_3: 
	fill_184: 
	Purchase Order Row17: 
	Invoice NumberRow17: 
	Invoice DateRow17: 
	AmountRow17: 
	General Ledger Account NumberRow17: 
	General Ledger Account NumberRow17_2: 
	General Ledger Account NumberRow17_3: 
	fill_185: 
	Purchase Order Row18: 
	Invoice NumberRow18: 
	Invoice DateRow18: 
	AmountRow18: 
	General Ledger Account NumberRow18: 
	General Ledger Account NumberRow18_2: 
	General Ledger Account NumberRow18_3: 
	fill_186: 
	Purchase Order Row19: 
	Invoice NumberRow19: 
	Invoice DateRow19: 
	AmountRow19: 
	General Ledger Account NumberRow19: 
	General Ledger Account NumberRow19_2: 
	General Ledger Account NumberRow19_3: 
	fill_187: 
	Purchase Order Row20: 
	Invoice NumberRow20: 
	Invoice DateRow20: 
	AmountRow20: 
	General Ledger Account NumberRow20: 
	General Ledger Account NumberRow20_2: 
	General Ledger Account NumberRow20_3: 
	fill_188: 
	Purchase Order Row21: 
	Invoice NumberRow21: 
	Invoice DateRow21: 
	AmountRow21: 
	General Ledger Account NumberRow21: 
	General Ledger Account NumberRow21_2: 
	General Ledger Account NumberRow21_3: 
	fill_189: 
	Purchase Order Row22: 
	Invoice NumberRow22: 
	Invoice DateRow22: 
	AmountRow22: 
	General Ledger Account NumberRow22: 
	General Ledger Account NumberRow22_2: 
	General Ledger Account NumberRow22_3: 
	SPECIAL INSTRUCTIONS 1: 
	SPECIAL INSTRUCTIONS 2: 
	Reviewed by: 
	Received StampRow1: 
	Check Row1: 
	Paid StampRow1: 
	fill_182: 
	fill_181: 
	fill_190: 
	Total: 0
	Apprived by 1: 
	Apprived by 2: 
	Date 1: 
	Date 2: 
	Total2: 


