Molloy College
Request for Graduate Assistantship/Graduate Research Assistantship Position

Strategic and Digital Communications
Division/ Department: _____________________________________________________
Susanna Stickley
Supervisor’s Name and Title: _____ __________________________________________

Social Media and Digital Strategy Assistant
Graduate Assistantship Position Title: _________________________________________
Check One:

✔
Graduate Assistantship____

Graduate Research Assistantship____

Please identify the areas you feel best suits your position for a graduate assistant (check all that apply):

✔
✔
___MBA ___Criminal Justice ___Education
___ Nursing ___Music Therapy____ Speech Language-Pathology
✔ Education – Ed.D. ____Nursing Ph.D. ____Nursing DNP
___Clinical Mental Health Counseling ___
Please describe the major duties and responsibilities of this position:
This individual is participates in the scheduling and creation of social media content related to enrollment initiatives. The Graduate
Assistant supervises the Social Media Ambassador team, which consists of undergraduate students who create user-generated
content in a variety of ways. The Graduate Assistant supports in the recruitment of new Social Media Ambassadors, and is also
responsible for maintaining and overseeing their schedule.

Please list the knowledge, skills and abilities necessary for this position:
Comfort with current social media platforms, particularly Instagram. Ability to create and post content include video and still
images. Ability to learn new platforms, particularly social media scheduling and monitoring platforms. Knowledge of Canva or
similar is required. High comfort level being a mentor/manager to undergraduate students. Availability to monitor social media
when necessary on nights and weekends as needed.

Please detail the schedule of hours of work for this position (Must add up to 150 hours per
semester):
✔ or please list hours needed:
Flexible ________

Do you have a graduate assistant currently in this position that you will be returning next year?

✔
____ Yes ____No

If yes, Name _________________________________
Digitally signed by Susanna Stickley

Susanna Stickley Date: 2020.10.07 17:05:30 -04'00'
Supervisor’s Signature: ________________________________
Susanna Stickley

Digitally signed by Susanna
Stickley
Date: 2020.10.07 17:05:58 -04'00'

Dean or Department Head’s Signature: ___________________

10.7.20
Date: ____________
10.7.20
Date: ____________

Please return to the Kathleen Maurer Smith
Dean for Graduate Academic Affairs (K009)
ksmith@molloy.edu

