Molloy College
Request for Graduate Assistantship/Graduate Research Assistantship Position

Special Collections
Division/ Department: _____________________________________________________
Larissa Woo
Supervisor’s Name and Title: _____
__________________________________________

Gallery Assistant
Graduate Assistantship Position Title: _________________________________________
Check One:

✔
Graduate Assistantship____

Graduate Research Assistantship____

Please identify the areas you feel best suits your position for a graduate assistant (check all that apply):

✔
✔
✔
✔ Speech Language-Pathology
___MBA ___Criminal Justice ___Education
___ Nursing ___Music
Therapy____
___Clinical Mental Health Counseling ___ Education – Ed.D. ____Nursing Ph.D. ____Nursing DNP

Please describe the major duties and responsibilities of this position:
The Art Gallery assistant will work with the College permanent art collections. The assistant will research artwork and artists for
our catalog system. The assistant will provide support for our art on loan program and other art on campus initiatives.
The graduate assistant will also work on developing educational programing for the permanent collection as well as educational
programing for scheduled Gallery shows, and art exhibitions as needed.

Please list the knowledge, skills and abilities necessary for this position:
Must have strong research and writing skills. Must be organized and detail oriented. Thorough knowledge of MS Office. Extensive
computer skills, comfortable working with a variety of applications and technology, including adobe, databases and scanning
equipment and related standards. This position is well suited for a creative individual with a knowledge of or interest in art .

Please detail the schedule of hours of work for this position (Must add up to 150 hours per
semester):
✔ or please list hours needed:
Flexible ________

Must be able to attend progress meetings, and in person events (as needed) between 9-5 pm.
Do you have a graduate assistant currently in this position that you will be returning next year?

✔
____ Yes ____No

If yes, Name _________________________________

Supervisor’s Signature: ________________________________

11/5/2020
Date: ____________

Dean or Department Head’s Signature: ___________________

Date: ____________

Please return to the Kathleen Maurer Smith
Dean for Graduate Academic Affairs (K009)
ksmith@molloy.edu

