Refer Students for

Use the Preemptive Tools
available at Molloy:

Academic
Solutions

FAC U LT Y G U I D

E ON

A

s a member of Molloy College,
Catholic and Dominican in tradition, I
dedicate myself to the ideals of truth,
scholarship, and justice. I pledge to demonstrate personal and academic integrity in
all matters. I promise to be honest and accountable for my actions and to uphold the
honor system to better myself and those
around me. I will refrain from any form of
academic dishonesty or deception.

The Office of the Associate
Dean for Academic Services
is available to students who
have classroom, grading and
testing concerns.
Students can simply walk into
the office at Kellenberg 119 to
ask a question, or contact Gerry Hawkins at 516.323.3024
or ghawkins@molloy.edu for
an appointment or information.

Students are responsible to understand:
1.

Cheating is utilizing a source other than
self during an exam or in completing an
assignment.

2.

Fabrication is intentional and unauthorized falsification or invention of any
information.

3.

Facilitating academic dishonesty is
intentionally or knowingly helping or
attempting to help someone commit and
act of academic dishonesty. For example,
allowing another to copy from you during
an examination, doing work for another
and allowing her/him to represent it as
her/his own, and supplying information
regarding examinations to others.

4.

Plagiarism is a failure to document the direct words of another or the rephrasing of
another’s words so as to represent them
as one’s own; handing in another’s paper
or project as one’s own; or reusing your
own paper from another course without
the prior approval of the instructor.

In the spring 2000, the Honor Pledge was ratified
by the Molloy College community. The pledge
was approved by the ad hoc Committee on
Academic Integrity, which is a subcommittee of
Undergraduate Academic Policies and Programs.

Advisement Related to:
•
•
•
•
•
•
•
•
•
•
•

Mid-Semester Reports
Academic Probation
Graduation Academic Issues
TAP WAivers
Learning Contracts
Schedule Conflicts
Off-Campus Courses
Withdrawing from Classes
Faculty Relations
Grading and Grade Appeals
Academic Integrity Infractions
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Faculty Guide to Submit a
Student for Academic

Integrity Infractions

I

t happens to everyone; while marking
papers you realize a student cheated
on an exam or assignment. You may
feel personally offended or betrayed.
Sometimes professors think they are
doing students a favor by not filing a
complaint. However, there are students
who commit academic infractions in many
classes over many years.
If you suspect that a student has engaged in any
form of academic dishonesty, you should;
1.

Complete a Complaint Form and
Instructions found in Lion’s Den, see below.

2.

Submit all the materials as instructed to
Marion Flomenhaft, Ph.D., Associate Dean
for Academic Services. Feel free to contact
her beforehand at 516-323-3023 or
mflomenhaft@molloy.edu to discuss the
situation.

3.

You, as professor, decide the grade the
student earned on the assignment in
question.

4.

The Associate Dean will contact the student
advising him/her of a possible academic
infraction in your class, and ask the student
for a meeting to review the materials.

5.

Options for discipline will be decided by
the Associate Dean. Students may be asked
to complete the Big MITT (Multi-media
Integrity Teaching Tool), which is a six-hour

program that must be completed in the JET
library. Other options include the Little MITT
which is three hours long, or rewriting the
paper under the advisement of the Writing
Center.
6.

After this, students write a three page reaction
paper and are given a rubric to follow for the
assignment.

7.

The student meets with Associate Dean again,
paper and lessons reviewed.

8.

Students who do not follow through with
the assignment receive a Registrar hold for
the next semester or for a transcript, until
the academic infraction discipline process is
completed.

9.

The process is kept confidential between the
Associate Dean, student, and professor.

10. If the student commits a second academic
infraction, graduated penalties may result in
academic suspension or dismissal.
NOTE: It is very important avoid the appearance
of retaliation, as defined by the EEOC; that makes
it illegal to give a poor grade, harass, or otherwise
“retaliate” against people because they filed a
charge of discrimination, because they complained
to the associate dean, division dean, department
chairperson, or other reporting entity at the college
about discrimination in the classroom, or because
they participated in a discrimination proceeding.

M

olloy College is an independent
comprehensive college, Catholic
and Dominican in tradition
and dedicated to academic excellence.
Genuine commitment to excellence is
the fundamental purpose of a college
community and demands responsible
standards of scholarship, teaching and
learning. By seeking to promote an
atmosphere of trust and dialogue, Molloy
College intends to foster goodwill among its
faculty, students and administrators.

Within the framework of a liberal arts core, Molloy
College is concerned not only with critical and
creative thinking, but also with the virtuous
formation of character. Of essential importance to
Molloy College is academic integrity which confirms
our common responsibility for fulfilling the goals of
education.
Certain guidelines of academic integrity need to
be specified in order to enhance the traditional
relationship between faculty and students involved
in their sincere pursuit to attain excellence. The
professional and legal rights of all members within
the College community are to be recognized and
upheld with the highest standards of mutual respect
and honesty.
Continuous effort must be made by the community
to share accountability on the various levels of
academic concerns. It is incumbent upon the faculty

to provide an environment of Academic Integrity and
to fulfill all professional responsibilities which include
but are not limited to the following:
•

Distributing and reviewing course outline

•

Meeting classes as scheduled and making
appropriate preparations for all class
sessions

•

Providing an atmosphere conducive to
serious and scholarly study

•

Encouraging students to fulfill their potential

•

Respecting the dignity of students

•

Grading assignments, tests and papers
within a reasonable amount of time and
by criteria mutually understandable and
acceptable within the field of study

•

Using academic evaluations based on
unbiased professional judgment

•

Being available for appointments with
students.

It is expected that students fulfill their
responsibilities within the College community by:
•

Attending and being prepared for scheduled
class meetings

•

Complying with course requirements as
stated in course outline.

It is also expected that administrators fulfill their
responsibilities within the College community by:
• Promoting an atmosphere of trust and
integrity
•

Lending support to the accomplishments of
the academic goals and objectives of both
students and faculty.

Faculty Handbook on

Academic Integrity
(Accepted by the Senate - April 1983)

