Budget Change Authorization Form

Date: / /

Department(s):

Approved:

Transfer: Amount:

Increase Account # - - -

Decrease Account # - - -

Increase Account # - - -

Decrease Account # - - -

Increase Account # - - -

Decrease Account # - - -

Increase Account # - - -

Decrease Account # - - -

Increase Account # - - -

Decrease Account # - - -

Notes:

1. Only Vice Presidents are authorized to request changes.
2. Transfers are to be requested in whole dollars only (no cents).

3. Transfers between departments that report to different Vice Presidents must be approved
by BOTH Vice Presidents.
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